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Ref no. SS/NSeF/GL/ -, J-9

To

Dated: 08-08-2019

approval to conduct Guest
schools covered under CSS

All Principals of1051 schools covered under NSeF,
Samagra Shiksha, Haryana

subject: Guidelines and administrative cum financiar
Lecture in the session ZOlg-ZO in 1051 govt.
VHSE.

1 .

Guest Lecture is essentiat and integrat part for the transaction of tne course curricutumand are pre-requisites for the success of the scheme. Guest lecture is to fitt the gap between theknowtedge which the students have and what is required in the curricutum of the specific tradeto bridge the industry gap.

Procedure for selection of Resource persons for Guest Lecture(Gl): -
In this context, setection of Resource Persons for the Guest Lectures becomes an important
task' To ensure the quatity of resource person for Guest Lecture and providing quatity skitt
education, proc to be ed for selection Iecture

For the academic year 2019-20, Vocational Teachers shoutd shorttist 10 Guest Lecturers
(Resource Persons) and submit the tist of 5 guest lecturers of their respective skitt after
recommendation of Principats of school to parishad through Googte form.

Vocationa[ Teachers shoutd strictl,y follow the format for submitting the names of the
shorlf isted resource persons (at Annexure l).

VocationaI trainers shoutd pay due consideration to the fottowing factors before
shorttisting the names:

c .

Resource person has achieved some ptace in his tife which can encourage students.

White deciding the resource persons' etigibit ity, experience of the person shoutd be
given more weightage than their quatif ication.

Considering femate resource person is important white identifying guest lecturer.

lf any parent of student is working in respective trades can atso be considered as
Guest lecturer.

e. The desirabte competencies for a GL are as fottows-
. Knowtedge of the respective skitl
.  Good communication,
. Good facit i tat ion skit[ ,
.  Good orator.

2.
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Guiderines for organising Guest Lecture at schoor Lever: -

1' 
:ff"::":ffi1il:i'::1.?'jffltzed for each rever (L r, il, r(r & rv) per monrh by invirins
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3' Guest Lecture witt be approved by concerned school principat and it witt be the duty ofschool Principat/Vocational tealner to have a ctose tiaison with Industry experts andinvi te them for Guest Lecture'  conduct ing cr-r i  Lectur.e on monthty basis wi t t  be

;:Hi:'lJi'?;:JH?:fi:l l:1'ru;[:l:*i "' principar 0",.'u, ror approvar or
4' Honorarium to Guest lecturer to b: paid within 7 daysof Guest lecture, ro conduct
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act iv i t ies on monthtv  bas is  and send monthty  ut i t izar ion cerr i f icare to

5' Proper record of the expert invited, payment made (through RTGs onty), topics covered
iffi3i,'i,l1;ff::,.:i,'5;:";p; i;; ;;;.*' ;'e is to be ref recied accordi n g ry i n

Iffi;"ifwing 
is to be ensured while organizing by Vocationar Teacher and

a. A Guest Lecturer shoutd be a practi t ioner from the retevant Fietd
b' A letter from the Head of the schoot requesting for Guest Lecture to be sent to the.person concerned g iv ing the deta i ts  about  what  is  expected f rom the Guest  [ .c t r i r r .ob ject ive of  the lecture,  honorar ium, t ime and venue.
c' students shoutd be briefed about the Guest Lecture Topic, Date and rrme in advancero ensure 100% at tendance on the day.
d' Ensure to invite different experts for each session, and same expert/resource shoutdnot take more than 3 Guest Lectures in a schoot
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IIARYANA SCHOOT SHIKSHA PARIYOJNA PARISHAD
(Regd. Under Societies Registration Act, 1g60)
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e. Feedback from the Students ur *e
documented.

1. create googte drive and further share with coordinators and
coltect the recommendation of resource persons for guest
Teachers.

t.

g.

After the Guest Lecture, reftection session by the students' needs to be conducted to
fi t t  the gaps, i f  any.

A detaited Guest Lecture report as per the format with the photograph is to be sent to
the Parishad by 30th or 31't of each month through googte drive. Format for Guest
lecture report is attached at Annexure l l l .

Roles & Responsibilities of Coordinators and program coordinators: -

1. Cottecting, uptoading and submitting status/information retated to Guest lecture of
districts witt be responsibitity of att Coordinators and Program Coordinators attocated to
them.

2. This witt be responsibitity of att Coordinators and Program Coordinators to cotlect the
monthly Guest Lecture Report from VocationaI Teachers of their respective district.

3. At[ Coordinators and Program Coordinators witt uptoad the cottected & compited reports
on ggqele d.rive.r and put up the status of guest lecture of their respective districts by
31' t  of  each month.

Monitoring of Guest Lecture: -
Activity witt be ctosety monitored by Computer Programmer NSQF and fottowing are the rote and
responsibit it ies:

program coordinators to
lecture from Vocational

?.. Create a googte drive to monitor the submission of guest lecture reports by Vocationat
Teachers, Coordinators and Program coordinators as per the timetine of activity
mentioned above.

3. Regutar e-maiI the progress of information
coordinators regarding timety submission of
activity.

District-wise Budgetary Bifurcation: -

or report to coordinators and program
information and reports retated to the

District wise budget bifurcation for organizing 10 Guest Lecture per [eve[ @Rs. 1000 per Guest
Lecture upto 31.03.20 in 1051 Govt. Schoots covered under CSS-VHSE is betow and school wise
budget is ptaced at Annexure lV:-
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Table1 :
S .  n o Distr icts Number  (
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59 
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Att DPCs are directed to book the expenditure under the Budget head 166.b Financial
support for Resource person (Exist ing) of Vocationat Educationat.

Dated:  05-08-2019

Dr.  Mahavi r  S ingh,  tAS
Pr inc ipa l  Secretary,

School  Educat ion,  Haryana
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HARYANA SCHOOT SHIKSHA PARIYOJNA PARISHAD
(Regd. Under Societies Registration Act, 1860)

Shiksha Sadan, 3.0 & 4th Floor, Sector-S, Panchkula- 134109
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A copy of above letter is forwarded to the fottowing for information and further
necessary action.

1. Controtler (Finance and Accounts) is requested to retease the funds to DPCs
of a[[ distr ict of Haryana at the eart iest.

2. To atl  DPCs to retease the funds to schools in their respective distr ict within
2 working days on receiving the funds from Parishad.Cl2)

3. To att Coordinators, Program Coordinators and Computer Programmer
(NSQF) for information and further necessary action.(f t t)

J-+-'1'klq(q
Savitrl Sfhag

Joint Director (PM)
for Principal Secretary (SE)

HSSPP, Panchkula
*--

cc: A copy of above letter is forwarded to the following for information

PA/PS (SE) for the information of W/PS (SE).
AM/WPD for the information of W/SPD.

1 .
2 .
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educationat quatifiEatiom

2' What he/she has achieved in his/her tife which can be inspistudents.
3' what chattenges he/she has faced to achieve that in tife and
_he/she overcome from those chaltenges.

recommendation from sign-d and
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Sr. No Particular

l . SchoolName & Code

2 . Principal Name & Contact
Number

3 . Date

,+ - District

5 . skitl

6.

T.

Purpose

Class

8. Topics to be covered durine Guest
Lecture

9. Scope of worMlearning

1 0 . Total Number of Guest Lecture
conducted t i l l  date (Excluding
this)

il TotalNo. of Students

t2 . Name of Guest Lecturer with
Contact Number/Designation

t 3 . Qualification of the Guest
Lecturer with Experience

14 . Total duration and Expenditure

Remarks: AII the Above Mentioned information is true and according to the norms sirared by
the Department.

Signature of VT

*1 --
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School Name & Code

Brief description of topic covered
during Guest Lecture (10-15

Total No. of Students

Students Feedback for Resource
Person

Resource person suggestion
regarding students
Name of Guest Lecturer with
Contact Number/Des i enation

Qualification of the Guest
Lecturer with Experience

Total duration

Remarks: All the Above-Mentioned
the Farishad.

information is true and according to the norms s ared by

Signnture of VT

-g --

Signature & Stamp of School ncipal


